
Model Notiftcction of Rights urder FERPA
for Elementary rnd Secondary Schools

The Family Educational Rights and Rivacy Acr (FERPA) affords parents and stu&nts over l8 yean of
agc ("eligiblc students") ertain rights with respect to the studpnt's education records, Tlrcse rights are:

(l) Thc right to inspcct and revhw tlre student's edrration records within 45 days of theday the School
rccciws a reqrcst for acccss,

Parcnts or eligiblc studonts shorld submit to the School principal [or appropriatc school officiall a
writtcn rcquest tlnt idcntifies the recm{s) they wish to inspcct. The School official will rnake arrangenrcnts
for apccss and ruify tlr parent or eligible student of the tim and place u'here thc recads rmy b inspcd.

(2) Ttte rigb to rcquest thc arnendnrent of tlp studcn's education records that the parcnt or cligibh
studcnt bclhvcs are inaeurate, mislcading, or orherwise in violation of the stu&nt's privacy rigtrts un&r
FERPA.

Parents oreligiblc stu&nr who wish to ask thc Schml to anrcnd a record shorld unirc the Scfiool
principat [or appropriate school officidl, clcarly idcntrfy thc part of the rccord they want changd and specify
why it shorld bcchanged- If thc Schml dccidcs not to amnd the rcord as requested by the parem mcligible
student, tbc Schml will notify thc parent or eligible student of the dccision and advisc them of their right to a
tcaring rcgarding the request for anpndmenl Additional information rcgarding the hearing prmdres will
bo providcd to the parcnr or eligible student when notified of thc right to a lrcaring,

(3) Thc rigl* to onscnt to discloeures of pasonally identifiabh infqmation contaircd in the student's
education r€cord6, exccpi to thc extcnt that FERPA authorizcs discloeurc without oonscnt.

Oneexcepiur. which pcrmits disclosure withoutconscnt, ie disclosurc to schml officials with legilimate
edrational intcrests. A schml official is a pcreonemployod by thc School as an administrator, supcrvisor.
irutructor, or suppolt staff mcmb€r (irrcluding health or m€dical staff ard law enforcelrpm unit personnel): a
peruon scwing on thc School Board; a person or company with whom thc School has contractcd as its agent
to provkle a scrvb instcad of using its own employccs or offrcials (srch as an attomcy, auditc. mdical
consuhant, or tlrcrapist): or a parcnt s student serving on an official committce. such as a disciplinary or
grievancc committce. or assisting aflother school official in pcrforming his or hcr tasks.

A schml offbial has a legitirnatc cdwational intcrpst if tlr official n€eds to review an educariqr rccord in
order to fulfilt his or lrcr professional rcsponsibility.

fOflional] Upon rcqucst, thc Schml discloscs cducation recordr withsrt consent toofficials of anothcr
school disria in which a studcnt secks or intcnds to enroll. INOTE: FERPA requires a sclrool distria to
ma&c a rcasonabh attcmpt to notify the parcnt or student of thc records request unless it statca in its annual
notification that 3t intcnds to forward rcords on requcst.l

(4) The right to file a complaint wilh the U.S, Departnrent of &lucation conoerning alleged failures by the
School District lo comply with thc requircments of FERPA. Thc nanp and ad&ess of thc Office that
adminlstcrs FERPA arc:

Family Policy Compliarcc Office
U.S. Departrsnt of Blrcation
4(D Maryland Avcnue. SW
Washington. Dc, 20202-5920

INOTE: ln addition, a school may want to irrclude its directory information public notice. as requircd by
$ 99.37 of the regulations. with its annual notificationof rights un&r FERPA.I


